St. Munchin’s Diocesan College

Code of Behaviour

Educational Philosophy

St. Munchin’s College is a caring community, sharing the Christian ideal, endeavoring to create and
sustain an environment through which each of our students can grow in all ways aesthetically,
emotionally, intellectually, morally, physically, socially and spiritually.

Introduction

This policy applies to students of the school at the following times:

During school time, including before and after class and at break-times
While wearing the school uniform.

While representing the school.

While travelling to or from school using school transport.

While on school trips, tours, exchanges or fieldtrips.

While supporting school teams or activities.

On any occasion when accompanied by school personnel

Rationale

The Code of Behaviour for St. Munchin’s College is based on the school’s educational philosophy
and reflects the ethos and characteristic spirit of St. Munchin’s College. The purpose of the Code
of Behaviour is to facilitate a positive safe learning environment that will allow/promote the
education, growth and personal development of all students. This Code provides a just and
reasonable system to ensure responsible behaviour by students, staff and parents/guardians. Thus
the principles that form the basis of our code of behaviour are:

Creating a climate that encourages and reinforces good behaviour.
Creating a positive and safe environment for teaching and learning.
Encouraging students to take personal responsibility for their learning and their behaviour.
Providing strategies to help students to manage/change unacceptable behaviour.
Helping young people to mature into responsible participating citizens.
Building positive relationships of mutual respect and mutual support among students, staff and
parents.
e Ensuring that the school’s high expectations for the behaviour of all the members of the school
community are widely known and understood.
e To promote a sense of leadership among all students/staff.

In devising the Code of Behaviour consideration has been given to the particular needs,
circumstances and aspirations of this school. The Board of Management of the school is
responsible for ensuring that a fair and efficient Code of Behaviour is applied in the school. The
implementation of the Code of Behaviour in a just way and the maintenance of good order is the
responsibility of all members of the teaching staff. The Principal has particular responsibility to
ensure that the implementation of sanctions and merits is fair, equitable and appropriate.
Parents/Guardians are required to support the school in implementing the Code of Behaviour.



Acceptance of the Code of Behaviour by parents/guardians is a condition of enrolment of a
student in the school.

Co-operation between parents/guardians and the school is enhanced by dialogue with the
teacher, Class Tutor, Year Head, or with the Deputy Principal or Principal in cases involving serious
misbehavior. Parents/ Guardians will be informed of decisions made by school management
regarding serious misbehaviour. The whole school community, they being the Parents Council, the
Teaching staff, the Student Council, the Board of Management and the Trustees have all been
consulted in drawing up this code.

The Code of Behaviour is based on the two fundamental strategies of Respect and Responsibility.

Respect

Students are expected to show respect at all times to themselves, to their fellow students, the
teaching and non-teaching staff in the school, to visitors in the school and to members of the local
community. Respect for the property of others and the school environment is essential. In order
to encourage and support this desired behaviour a Code of Courtesy has been compiled.

Courtesy Code
e Say Please, Thank You and Excuse Me. e Speak in a polite tone.
e Be generally pleasant and sincere. e Do not disturb staff during break or
e Put hands over your mouth when coughing, lunchtime except in an emergency.
sneezing or yawning. e No pushing, shoving or horseplay.
o Allow staff members and others to pass on e Treat classroom visitors with respect.
the corridors. e Pass books, pens etc. to other students by
e Knock before entering. hand. Never throw articles, or ask for
e Apologise when interrupting class. articles to be thrown.
e Be helpful and co-operative. e Behave in other facilities as they would in
e Raise hand when signaling for attention. the College

Responsibility
Acceptable Behaviour: Teachers can expect students to:

e Remain in school during school hours except where permission to leave has been sought by
parent/guardian in writing.

e Attend school regularly and to be on time.

e Explain absence from school by a dated note, signed by parent/guardian. (See Procedures)

¢ Do his homework. (See Homework Policy)

¢ Use the official school journal at all times for recording homework and monitoring attendance,
behaviour and homework.

e Participate in class and avail of learning opportunities.

e Be in full uniform in school and on journeys to and from school. (Refer to Uniform policy)

e Follow the school procedures in relation to absences, lateness and appointments.

e Be courteous and well mannered.

e Be honest and truthful to themselves and others.

o Be respectful of themselves, others and their environment.

e Inform a staff member, in a timely manner, of incidents of bullying, harassment or intimidation.
It expected that bystander will report and prevent any suspected incidents of harassment and



bullying. Students are reminded to ‘Reject, React and Report’. Pupils can expect that all such
reports will be treated as per the schools anti-bullying procedures.

e Strive for excellence in all activities - ‘be the best that you can be’.

e Be considerate, helpful and supportive of each other.

e Show leadership appropriate to their age.

e Parents are required to inform the school authorities of any health matters relating to their son.
Parents are also expected to inform the school of any medication being taken and any changes
to that medication.

e Parents must inform the school of their current contact details.

Acceptable Behaviour: Students can expect other members of the school community to:

¢ Allow them to work to the best of their ability. No student should be mocked, isolated, belittled
or called names because of their desire to achieve to the maximum of their potential.

e Be pleasant, friendly and supportive. No student should feel threatened, insulted, tormented or
be physically harmed.

e Be sympathetic towards the feelings of others. No student should feel that he is ignored or
ridiculed, or that his feelings are unimportant.

e Treat others fairly and as individuals. No student should be targeted because of his looks,
gender, colour, sexual orientation, accent, religious beliefs, family back-ground or ability.

e Respect others’ beliefs, customs, opinions and tastes. No student should feel unhappy or
uncomfortable because of these differences.

e Treat everyone’s property with respect. No student should have their possessions stolen or
damaged in any way.

Affirmation and acknowledgement of positive behaviour

e Verbal praise.

e Positive notes in journal.

e Acknowledgement of achievements at assembly.

e Occasional class treats.

e A whole school awards system to recognise achievements in accordance with our mission
statement.

o Certificates to acknowledge achievements in various extra-curricular activities.

e Selection as Prefect

Unacceptable Behavior

It is important to note that the following examples are not an exhaustive list of unacceptable
behavior.

The following are examples of breaches of the School’s Code of Behaviour:

e Failure to produce school journal if required to do so by teacher.

e Wearing non uniform clothing or jewellery. (See uniform policy)

e Haircuts that are less than a blade two, designs cut into the hair (automatic suspension).

e Facial piercings including tongue piercings and ear piercings. No piercings may be covered with a
plaster or in any other way.

e Wearing make up.



e Unauthorized absences (absences must be accounted for by a note from a parent/ guardian).

e Consistent lateness.

e Disruptive or dangerous behavior in class, school or on a school related activity.

e Use of aggressive and abusive language.

o Defiance of the authority of teachers and other employees. Failure to follow reasonable
instructions given by a teacher.

e Failure to observe safety procedures or interfering with health and safety equipment.

e Abusing others physically, verbally, or psychologically (i.e. fighting, bullying including cyber
bullying, threatening, harassing, intimidating, extorting or showing intolerance of others because
of race, culture, dress or other perceived differences. (See anti bullying policy)

e Retribution against a person who has reported incidents.

e Damaging school property/graffiti/throwing litter.

e Smoking in school, out of school while in school uniform or on school trips and school related
activities.

e Vaping in school, out of school while in school uniform or on school trips and school related
activities.

e The use/misuse of drugs as defined in the school’s substance abuse policy.

e Plagiarizing or cheating on tests, assignments or projects, or assisting someone else to cheat.

e The use of mobile phones, ipods and personal devises that breach school policies as they relate

to these items.

e Repeated failure to follow school procedures.

Card System

In order to effectively implement this code, a recording method known as the Card System is used.

Breaches of discipline are recorded on differently coloured cards on our VS Ware system.

Gravity Examples of Possible Personnel
incidents interventions
Green card No homework e Notein journal e Teacher
Minor breaches presented to be signed e Tutor
No materials in by parent
class e Phone call
Poor home
punctuality e Teacher
No journal organised
Low level detention
disruptive e Verbal warning
behaviour, e Community
whispering, service
chatting during including light
instruction cleaning,
Poor picking up
concentration papers,
during moving light
instruction furniture
Running on e Appropriate
corridors apology




Gravity Examples of Possible Personnel
incidents interventions
Yellow Card All green card e Asabove e Teacher
Intermediate offences on a persistent e Placed On e Tutor
basis Report e Year head
Using e for period of
unacceptable one week
language e Student
Robust contract
horseplay e Counsellor
Interruption of referral
teaching/ e Discussion /
learning review with
Answeringin a Year Head
sarcastic e Meeting with
manner parent
Passive e Temporary
aggressive removal from
behaviour class
Failure to have e Friday
note signed Detention
Leaving schoo
without
following
current

procedure




Gravity Examples of Possible Personnel
incidents interventions
Red Card Repeated e Asabove As above
Serious offences yellow cards e Meeting with Deputy
Using abusive, parents / Principal
foul language guardians Principal

to staff
member or
student
Refusal to
follow
reasonable
instructions
Bullying /
intimidation
Behaviour
which
compromises
the health or
safety of any

member of the

community
Fighting
Persistent lack
of co-
operation with
teachers
Truancy
Damaging
school
property
Uncontrolled
displays of
anger
Stealing

e Permanent
class / subject

change
e Friday
detention
e Reduced
timetable

e Referral to
outside agency

o Referral to
Board of
Management

e Suspension

e Expulsion (See
suspension
and expulsion

policy)




Sanctions:

All known breaches of the school’s Code of Behavior are recorded, using the red, yellow and green
card system. Repeated breaches are reported to parents. Students may receive one or more of the
following sanctions for failure to observe the school Code of Behavior (this list is not exhaustive):

e Friday detention.

e Verbal and a written warning.

e Community service.

o Written or verbal apology to members of staff. Public apology, if appropriate.

e Referral to Class Tutor / Year Head.

e Contact with parents /guardians.

e Referral to Principal.

o Confiscation of mobile phones or other electronic device.

e Opening lockers.

e Removal of locker from student.

e Emptying pockets.

e Confiscation of non-uniform items.

e Students who persistently refuse to abide by the schools Code of behaviour may be subject to
exclusion from school organized events and activities.

e Students may be asked to go home and return with the correct uniform, class materials.

e Temporary, permanent withdrawal from class.

e Assignment to a different class group.

e Suspension.

o Referral to the Board of Management for sanctions up to and including expulsion.

e Student behaviour contract (subject specific or general).

e Detention for lateness or incorrect / incomplete uniform.

e Teacher’s individual detention.

e Reduced timetable (all cases will be individually assessed).

e The student may be put “on report”.

o Refusal to enroll in Transition Year.

o Refusal to enroll as repeat Leaving Certificate student

e The Principal and the Deputy Principal reserves the right to suspend a student for serious
disruptive / dangerous behaviour immediately.

Support Interventions

Pupils who consistently beak the code of behaviour are referred by the Year head, Deputy
Principal or Principal to the school counsellor or chaplain. Reconciliation processes with affected
parties may also be involved.

Where difficulties with behaviour persist, outside agencies may be involved. Parents must
cooperate with this process.

Procedures
To facilitate the day to day running of the school in a fair, safe and orderly manner the following
procedures are in place:

e Absences must be reported on return, stating day(s) absent, reason, student’s name and class.
Parents are requested to use the Absence Form in the homework journal.

e Notes for appointments etc, during the school day, must be signed by a parent and handed to
the student’s tutor during tutor time. Students leaving the school for such appointments must



sign out using the record book which is kept in the secretary’s office. All pupils leaving the
school must be collected by parents or a named representative.

e Students who become unwell or need to make contact with home while in school must report to
the Year Head or Tutor. Contact will then be made with parents/guardians. All pupils leaving the
school must be collected by parents or a named representative.

Health and Safety: In compliance with the Health, Safety and Welfare at Work Act 1989 and the
Equal Status Act 2000, the Board of Management and staff of St. Munchin’s College are committed
to the creation of a safe environment for everyone who uses or works in our school.

e Smoking / Vaping is forbidden.

e In the interest of Health and Safety, facial piercings of any kind or size are not allowed and may
not be worn during the school day. Students presenting themselves with facial piercings will be
asked to remove them, or remain at home until they are in a position to do so. Piercings may not
be covered with a plaster or in any other way.

e The possession or consumption of alcoholic drink is forbidden in school and on school related
activities.

e The possession/use/distribution of prohibited substances (not prescribed for medical conditions)
is strictly forbidden (See Substance Use Policy).

e Students must familiarise themselves with fire regulations and never interfere with safety
equipment/alarms.

e Students must be especially mindful of the potential hazards of handling chemicals and specialist
equipment in school in particular in Science laboratories, Art rooms, and Technical Graphics
rooms.

e Students must protect the school environment from litter and graffiti so that the school will be a
pleasant environment for all.

e Classroom cleanliness and tidiness is every student’s responsibility.

e Students must adhere to the Schools’ Internet Acceptable Use-Policy.

e Sexual Harassment and all other forms of harassment are prohibited.

e There is a duty and responsibility on all parents /guardians to keep the school informed of
medication being used by their children.

Note: It should be understood that it is impossible to anticipate every single misdemeanor/unsafe
action in any given context. The various types of misconduct mentioned throughout this policy are
intended to be indicative only and not intended as exhaustive definitions of each category.

Information for Parents/Guardians Parents and guardians are asked to support the school Code
of Behaviour and to witness their son’s agreement to accept it.

e All visitors to the school must first report to the office.

e Parents wishing to meet a teacher or a member of management are requested to ring and
make an appointment.

e Parents wishing to make contact with their son during the school day by phone must do so
through the office. Contact with students by mobile phone is in breach of the school’s
mobile phone policy.

e Parents are asked to monitor and sign the school journal once a week.

Please note: The Management is not responsible for any clothes, books or any other items of
property lost on the school premises.



Addendum to Code of Behaviour Policy during Covid-19

Rationale

Returning to school is vital for all student education and wellbeing. In order to ensure the provision
of a safe and healthy environment for all the school community, it is crucial that students be more
mindful when attending school. As a consequence of the need to implement changes as regards how
the school will operate in the coming academic year, the following amendments have been made to
the school’s Code of Behaviour Policy. These amendments are required so that students are aware
of key rules and procedures on their return to school and the importance of following them at all
times. St Munchin’s College guiding principle when making any changes or adjustments to this
policy, is to be able to keep all of our students, families and staff safe. These amendments will be
communicated to students, parents and staff.

Note to Parents/Guardians:

Parents/guardians are required to observe and respect all social distancing protocols in relation to
any contact made with the school. This includes maintaining a two metre distance with others
when dropping off or collecting their son and not congregating outside the school.
Parents/Guardians are asked to encourage their sons to walk to school. Additionally,
parents/guardians should drop students close to the school who should then walk the short distance
down the avenue from this point to the school. Likewise, where a student needs to be collected they
should walk a short distance from the school to an agreed meeting point (remember to always
maintain physical distancing at this meeting point). All visits to the school are by appointment only,
which can be arranged by contacting the school office on 061 348922.

Behaviour Expectations

Our school requires every member of the school community to observe and respect the principles of
social distancing, respiratory etiquette, hand hygiene and make every effort to minimise risk to
oneself and others.

This requires us to modify some of our behaviours which include:

School Routines and Procedures
All members of the school community have to be mindful of:
e following any altered routines for arrival or departure.

e following instructions on how students socialise at school - refraining from physical contact
with peers.

e moving around the school as per specific instructions (for example, following arrows, out of
bounds areas, queuing).
rules about sharing any equipment or other items including drinking bottles.
procedures for accessing and utilising toilets.
hand hygiene, respiratory etiquette and the physical distancing.

Hygiene and Health Expectations



All members of the school community adhere to:
e following school instructions on hygiene, such as hand washing and sanitising.

e protocols in relation to sneezing, coughing, tissues and disposal (respiratory etiquette) and

avoiding touching your mouth, nose and eyes with hands.

tell an adult if you are experiencing symptoms of Coronavirus.

the health advice and guidance from the Department of Education and Skills which stated
that all students and staff must wear face coverings similar to those worn in shops or on
public transport, when a physical distance of 2 metres cannot be maintained. In practice this
means that face coverings must be worn in the majority of locations and settings within the
school building.

Wellbeing and Social and Emotional Learning
Our school will provide a safe and pleasant environment and spend a considerable amount of time
liaising with students on promoting their wellbeing. This will include;

Curriculum changes to support students during SPHE, PE and CSPE classes.
Additional time devoted to in-class discussions on general wellbeing and development.
Additional supports that students can access outside of the classroom if required.

Students are expected to:

Aurrive to and depart from school premises at the agreed time.

Proceed to the designated classroom (Tutor Room) without delay on arrival.

Follow instructions from staff members on movement throughout the school grounds.
Ask for permission to go to the toilet.

Follow school instructions on hygiene, such as handwashing and sanitising

1. Sanitise hands thoroughly before entering the school premises and while in school.

2. Wash hands often with soap and water for at least 20 seconds and avoid touching the
mouth, nose and eyes with hands.

Remain in their designated seating within the classroom during classes.

Keep a safe distance from other students and refrain from physical contact with their peers.
Maintain healthy practise when coughing or sneezing, cover any cough or sneeze with a
tissue, then throw the tissue in a bin.
Adbhere to rules in relation to toilet visits.
Refrain from spitting or coughing at or towards other students and members of staff.
Maintain responsibility for their own equipment e.g. stationery and water bottles and ensure
that these are not shared with other students.
Tell a member of staff if they are unwell and are exhibiting signs of Coronavirus.

Be responsible for cleaning their own desk and chair at the
beginning of each class using the PPE provided.

Computers, shared laptops (mobile classroom), practical
room equipment etc. will be required to be cleaned at the beginning of each class using the
PPE provided.

The school will explain these rules clearly to students at the start of the year and remind them
periodically. Class teachers will ensure that the rules are displayed in classrooms and that they are
explained to students.



Sanctions for unsafe behaviour during the Covid-19 pandemic
Incidents which involve students who deliberately fail to comply with instructions on the following
list will be addressed in line with sanctions outlined in our current Code of Behaviour policy.
These include:

e failure to comply with requests from staff to practice social distancing.

e refusal to wear face coverings.

e behaving inappropriately which causes offence or concern to other students and members of
staff through pranks or fake coughs/sneezes.
spitting or coughing at other students or members of staff.
spreading unfounded rumours or stories that a student / students or members of staff have
tested positive for Covid-19.

Ratified on: 30t Sept 2020

Signed: (Chairperson, Board of Management)

Date:

ACCEPTANCE OF THE SCHOOL CODE OF BEHAVIOUR

| have read the Code of Behavior of St. Munchin’s College, Corbally and | understand it. | agree to
adhere to the school Code of Behavior and | am aware of the consequences should | fail to do so.

Student’s Signature: Class:

Parent/Guardian Signature:

Year Head:

Date:
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